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HHOJIOKEHHUE

O JIOKAJIBHBIX AKTAX
IroCYJAPCTBEHHOI'O BIOJKETHOT'O OBIIEOBPA3OBATEJIBHOI'O
YUYPEXJIEHUSA «CPEJHAA IIKOJIA Ne 62 TOPOACKOI'O OKPYI'A MAKEEBKA»

I'BOY «CHI Ne 62 I'.O. MAKEEBKA»

I. OBIME IMTOJIOKEHUSA

1.1. Hacrosimee [Tonoxenue o JTOKadbHBIX aKTax 00pa3oBaTeIbHONW OpraHu3anuy (ganee —
[lonoxxenune) ompenensieT MOPSAOK pa3pabOTKM M MPHHATUS  JIOKAIBHBIX aKTOB B
I'OCYJAPCTBEHHOM BIOJUKETHOM  OBIIEOBPA3OBATEJIbBHOM VYYPEXJEHWUN
«CPEIHAA HIKOJIA Ne 62 TOPOJACKOI'O OKPYI'A MAKEEBKA» (nanee — IIKOJIA) u
pa3paboTaHO B IEJIAX pealu3alliy MpaBa HAa CaMOCTOSITENIbHOE CO3/1aHHE€ HOPMATHBHO-IIPABOBOM
0a3pl A7 CBOEH JEATENIbHOCTH B paMKax IIOJIHOMOYHUM, OTHECEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu k komnerenuuu LIIKOJIBI.

HNannoe Ilonoxxenue pazpaborano B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM
Poccuiickoit ®enepaunn ot 29.12.2012 1. Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit
®denepanuny», TpynoBoro kogekca PO (manee — TK P®), I'paxganckoro Kogekca PO (manee — 'K
P®), a taxke Ycrasom IIKOJIbI u npyrumu HOpMaTHUBHBIMHU MPAaBOBBIMH akTaMu Poccuiickoit
Qenepany,  pEriaMEHTUPYIOIIMMH  JAEATEIbHOCTh  OpraHu3aliii,  OCYILECTBISIOUINX
00pa30BaTeNbHYI0 AEATEIbHOCTb.

1.3. Jlannoe IlomokeHue OMOMHSIET W KOHKPETHU3HPYET TMOPSIOK W3JIAHHS JIOKATBHBIX
akToB, omnpeaeneHHbIx YcraBoM LIIKOJIbI, ycranaBiuBaeT enuHbie TpeOOBaHUS K HOPMATHBHBIM
JIOKQJIbHBIM aKTaM, MX MOJATOTOBKE, OQOPMIICHHUIO, MPHUHSTHIO, YTBEPXKIACHHUIO, BCTYIUICHHUIO B
CUIJTy, BHECCHHIO U3MEHEHHI M OTMeHe, myonukanuu Ha odpunranbaoMm caite [IIKOJIbI.

1.4. Hacrosimee IlonmoxkeHue ABISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM M BXOJMT
B niepedeHb JoKalbHbIX akToB [IIKOJIBI.

1.5. lensamu u 3amadyamu HacTosmero [1oroxeHus SABISIOTCS:

- HOPMaTHUBHO-TIPABOBOE peTyIMpoBaHue oopazoBarenbHbIX oTHOIIeHHH B [IIKOJIE;

- CO3JIJaHUE€ €IMHOM M COrJIaCOBaHHOM CHUCTEMBI JIOKaJIbHBIX HOpMaTUBHBIX akToB LIIKOJIBI;
- obecrnieyeHre MPUHITMIIA 3aKOHHOCTH B HOpMoTBopueckoi aesrenbHocty [IIKOJIBI;

- COBCPHICHCTBOBAHHUEC IIpoLccca IMOATOTOBKH, 0(1)0pMJ'IeHI/I${, INPUHATHA KW PCaIU3allur
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB;

- MpeAOoTBpallleHue AyONMPOBAaHMS PEryJUpOBaHHUS OOIICCTBEHHBIX W 00pa3oBaTEIbHBIX
otuolenuit B [IIKOJIBI.

1.6. JloxambHbIE aAKTbl, COOTBCTCTBYIOIIIMC BCEM Tpe60BaHI/I$IM 3aKOHOJAaTCIbCTBA
Poccuiickoit (DezLepauHH, SABIIIOTCA O00g3aTeNbHBIMU K HCIIOJIHEHHIO BCEMU yY4yaCTHUKaMH
O6paSOBaTeJ'II>HbIX OTHOIIICHUH.

Il. OCHOBHBIE BHU/1bI JIOKAJIBHBIX AKTOB OPI'TAHU3ALIUU

2.1. Jlokaneubii akt LIKOJIbI mpencraBisier coboif OCHOBaHHBIM Ha JEHCTBYIOIIEM
3akoHoJarenbcTBe Poccuiickoit depepaunu opuUIMANbHBIN MPaBOBOM JOKYMEHT, HNPUHATHIA B
ycranoBiaeHHOM nopsiake LIIKOJIBI u perynupyromuii otHomenus B pamkax [IIKOJIBI.

2.2. TlepedyeHb BHJIOB JIOKaJIbHBIX AaKTOB, PETIAMEHTHPYIOIUX 0O0pa30BaTEIbHYIO
nearenbHOCTh, ycraHaBnuBaerca YcraBoMm LIIKOJIbI u Bkmtouaer B ceOsi MpUKasbl, peLICHU,
MIOJIOXKEHHUs, IpaBUila, UHCTPYKUUU U Apyrue. lIpencraBiieHHbIN IepedeHb BHUIOB JIOKAJIbHBIX
AKTOB HE SBJIACTCS UCUEPIIBIBAIOLIAM.

2.3. YcraB HIKOJIbI — nokanbHbIA akT, HA OCHOBE KOTOPOTO JEUCTBYET 0OpazoBaTeIbHas
opranmszaius. Ycras IIIKOJIbl npunumaercs IlemarormueckuM cOBETOM M yTBEp)KIAeTCs B
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IIOPSIAKE, YCTAHOBJICHHBIM 3aKkoHoaarenbCcTBOM Poccuiickon ®enepanuu. Ero coxpepxkanue
onpenensiercss c¢r. 25 ®denepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «0O6 obpa3zoBaHuu B
Poccuiickoit ®enepanum».

2.4. Tlpuka3 — JnOKanbHbIN akT, u3gaBaeMblii pykoogurtenem LIKOJIbI mis pemeHus
OCHOBHBIX U omepaTuBHbIX 3anad. B penonpousBoactee IIIKOJIbI BblaenstoTcs npukassl 10
OpPraHU3alMOHHBIM BOIIPOCAM, IPUKa3bl 10 OCHOBHOM JAEATEIBHOCTH, IIPUKA3bl 110 JIMYHOMY
cocraBy. KoHcTaTupyromas 4acTb IpuKa3a MOKET OTCYTCTBOBATh.

2.5. Pemenne — noKanbHBIN aKT, MPUHUMaEMbIi KoJuternaiabHbeiMu opraHamu LIIKOJIBI B
LEeJsIX pa3pelieHrus HanOoJiee BaKHBIX BOIIPOCOB UX AEATEIbHOCTU. TEKCT pelleHusl COCTOUT U3
JBYX YacTeW: KOHCTAaTUPYIOIIEHM M pPacHopsauTEeNbHOM, pasaeneHHbIX cioBoM «PEIIMII»
(«PELINJIA», «PEILINJIO», «PEILINJIN»), koTOpOe meyaTaeTcsi MPOMUCHBIME OYKBaMHU C HOBOU
cTpoku OT moiisi. [Ipy HEOOXOAMMOCTH KOHCTATHUPYIOIIas YacTh MOXKET COJIEp’KaTh CCHUIKM Ha
3aKOHBI ¥ JIpyrue HOPMaTUBHBIE aKkThl. PacniopsauTenbHas 4acTh U3jaraercsa NyHKTaMy. Pemenns
MOT'YT COJEp’KaTh IPUIOKEHHUS, CCBUIKA Ha KOTOPBIE JAETCS B COOTBETCTBYIOIIMX ITyHKTax
pacnopsiANTENbHOM  4YacTH. PemeHus NOANMCHIBAIOTCS — NIPEACENaTelIeM M CEKpeTapeM
KOJUIETHAJIBHOI'O OpraHa.

2.6. TlonoxeHwe — JIOKAJIBHBIA aKT, YCTAHABIMBAIONIMN IPABOBOM CTaTyCc oOpraHa
ympanenuss [IIKOJIBI, crtpykrypHoro mnonpasnenenus IIIKOJIbI wnu ocHOBHbIE npaBuia
(mopspok, mpouenypy) peanuzanuu HIKOJIbI kakoro-mu6o u3 cBOMX MpaBOMOYHA.

2.7. IlpaBmnma —  JIOKQIBHBIA  aKT, pETIAMEHTHPYIOIIWH  OpraHW3alHOHHEIE,
JTUCHMUIUTMHAPHBIE, XO35MCTBEHHBIE U UHBIE crienualbHble cTOpoHbI AesTenbHocTr IKOJIBI u eé
pabOTHUKOB, O0YUaIOUIUXCSA U UX POIUTENIEN (3aKOHHBIX MPEACTaBUTENEH ).

2.8. UWHcTpyKkumst — JIOKadbHBIA aKT, YCTaHABIUBAIOIIMKA TIOPSIOK H  CHOCOO
OCYIIECTBIICHHS, BBIMOJIHCHUS! KAaKUX-THOO NEWCTBHI; COBOKYITHOCTh HPABHJ OCYIIECTBICHUS
OIIPEICTICHHBIX BUOB JICSITEIbHOCTH, IPOBEACHUS padoT, CIIyKeOHOTO TOBEACHUS.

HNHcTpyKIMel ompenemnsitoT MpaBOBOM cTaTyc (MpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTH)
paboTHMKA MO 3aHUMAEMON JOJKHOCTH. IHCTPYKIUS CONEPKUT UMIIEpaTUBHBIE (ITOBEIUTEIbHBIE,
HE JIOITyCKAaroIiue BEIOOPA) HOPMATUBHBIE TIPEAITUCAHUS.

JoIKHOCTHBIE MHCTPYKIMK yTBepxkaaeT pykoBoautens [IIKOJIbI.

2.9. IIKOJIA wumeer mpaBo pa3pabaThiBaTh W YTBEPXKIATh JPYrHe cCHerudUUecKue
HOpPMAaTUBHbIE JIOKYMEHTBI, pEryJupylollle OTHOUIeHHs B cdepe 00pa3oBaHUS WU
KOHKPETH3UPYIOLME JIOKYMEHTbI, B 3aBHCHUMOCTH OT KOHKPETHBIX YCIOBHH JEeSTEIbHOCTH
[OKOJIA: mnpaBuna, pacnucaHus, IUIaHbI, TpapUKH, ITUKIOTPAMMBI, MPOTPaAMMBbI, TOPSIKH,
MIPOTOKOJIBI, TACHIOPTA U JIp.

2.10. JloroBopbl U WUHBIE COIJIAIICHHS, KOTOpbIE H3AAIOTCSA OpraHamMH yIpaBICHUS
HIKOJIbI He eaAMHONMYHO, a yTeM COTJIACOBAHMS C MHBIMU JIUI[AMH, BBICTYMHAIOIIMMU B HUX, B
KaueCTBE CaMOCTOSITENIHOM CTOPOHBI (HampuMep, TPYIOBBIE OTOBOPBI, JOTOBOPBI APEH/IBI
MMYIIECTBA, JOTOBOPHl HAa OKa3aHWE IUIATHBIX OOpPa30BATENBbHBIX YCIYr M T.JI.) HE SIBISIOTCS
JIOKAJIbHBIMU aKTaMH.

I11. HOPAJOK IIOJATI'OTOBKH JIOKAJIBHOI'O AKTA
3.1. IHuumatopoM moaroTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
- YUpEaUTED;
- OpraHsl ynpaBleHUs: 00pa30BaHHEM;
- anmunanctpauus HIKOJIBI B nmune ee pykoBoauTens, 3aMeCTUTENEH pyKOBOIUTENS;
- opransl camoynpasienus LIIKOJIbBI;
- Y4aCTHUKH 00pa30BaTEIbHBIX OTHOIICHHIA.

3.2. Ilpu W3gaHMM JIOKAJIBHOTO akTa JaupekTop LWKOJMbl u opraHel camMOymnpaBiIEHHUS
PYKOBOJICTBYIOTCSI IPUHIIUIIAMHU 3aKOHHOCTH, OOOCHOBAHHOCTH, IEMOKPATU3Ma M CUCTEMHOCTH.
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3.3. OcHoBaHueM Jjsi MOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SBJSTHCS H3MEHECHUS B
3akoHojarenbcTBE  Poccuiickoit  @Denepanyu  (BHECEHHWE  W3MEHEHUM, M3JaHHE  HOBBIX
HOPMATHUBHBIX TIPABOBEIX aKTOB).

3.4. TIpoeKT NOKAJIbHOrO HOPMATHBHOTO aKTa TOTOBUTCS OTACIHHBIM PAaOOTHHKOM WM
rpynmnoii  paboTHHUKOB 1O mopydyeHuto pykoBoautens HIKOJIbI, a Taxke opranom
camoynpasiyienus: LIIKOJIbI, koTopblit BBICTYNHII C COOTBETCTBYIOLIEH HHUIIUATUBOM.

3.5. IloaroroBka JIOKaJbHOIO HOPMAaTHBHOI'O aKTa BKIIOYAeT B ce0s M3yuyeHUE
3aKOHOJATEIbHBIX M HHBIX HOPMATUBHBIX aKTOB, JIOKaJIbHbIX HOpMmaTuBHBIX akToB LIIKOJIBI,
pPErIaMEHTUPYIOIIKUX T€ BOIPOCHI, KOTOPBIE MPEAIOIAraeTcss OTPa3uTh B IMIPOEKTE HOBOI'O aKTa, U
Ha 3TOM OCHOBE BBIOOp €r0 BUAA, COJIEP’KAaHUS U MPEACTABIECHUE €r0 B MMCbMEHHOM QopMme.

3.6. [loaroroBka Hanbosiee BaXKHBIX JIOKAJIbHBIX HOPMATUBHBIX AKTOB (IIPOEKTOB PELICHUIM
coOpaHUi, MEJCOBETOB, OPraHOB CAMOYIMPABIECHUS, MPHUKA30B, MOJOKEHHUH, IMpaBuiI) AOKHA
OCHOBBIBAThCSl HAa PE3yJIbTaTaxX aHalM3a OCHOBHBIX cTOpoH aestenbHocTu LIIKOJIBI, Tennenuii
€ro Pa3BUTHS U CIOXKUBIIEHCS CUTyalUH.

3.7. Tlo BompocaM mnpueMa Ha paOOTy, NEpPEBONOB, YBOJIbHEHWH, INPEAOCTaBICHUS
OTITyCKOB, MOOUIPEHUN WJIM MPUBJICYEHHUS] COTPYIHUKOB K TUCIUILUIMHAPHON WM MaTepUaIbHOU
OTBETCTBEHHOCTH U3JIAI0TCS IPUKa3bl, B cOOTBETCTBUM C TK PO.

3.8. TIpoexT OKanbHOrO HOPMATHUBHOTO aKTa MOJUIEKUT 0O0s3aTeIbHONW IpPOBEpKE Ha
JUTEPATypHO-CTUIMCTUYECKYI0 TPAaMOTHOCTh U TPABOBOM JKCHEpTU3E, KOTOpbIE MPOBOISATCS
HIKOJIbI camocTodTenbHO JUOO C Yy4YacTHEM MPHUBJICUEHHBIX CHENMATUCTOB. JIOKambHBIH
HOPMAaTUBHBIM aKT, HE MPOLIENNINI MPaBOBYIO AIKCHEPTU3Y, HE MOIJIEKHUT PACCMOTPEHUI0 U
MPUHSTHIO.

3.9. [IpoekT JI0KaTbHOIO HOPMAaTUBHOTO aKTa MOXKET ObITh IMPEJCTABIECH HAa OOCYXKICHHE
MyTeM pPa3MEILIEHUsl MPOEKTa JIOKATHbHOIO HOPMATUBHOIO akTa Ha MH(MOPMAIIMIOHHOM CTEHJE B
JOCTYITHOM JUIsi BceoOmiero oOo3peHust mecte, Ha oduiuansHoMm caite [IKOJIbI, mytem
HaIpaBJICHUs MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MIPOBEJICHUSI COOTBETCTBYIOLIETO COOpaHUs C
KOJUIEKTUBHBIM OOCYKJICHHEM TMpOEKTa JIOKAIbHOIO HOPMAaTHUBHOIO akTa uW T.A. B ciydae
COTJIACOBaHUS MPOEKTA JIOKAJIBHOIO aKkTa Ha HeM mpocTtaBisiercs Bu3a «COI'JTACOBAHO».

3.10. Tlopsimox mnpunatus nokanbHbIX akToB I[IIKOJIbl ycranaBnuBaercs YcraBoMm
[IKOJIbIl:  yka3pIlBalOTCA KBOPYM C 1IE€JIbIO YCTAaHOBJICHHS IPABOMOYHOCTH  OpraHa
camoynpaBiieHus1, GopMma U MOPsI0K TOJI0COBAHUSL.

3.11. JIns BBeneHuUs B JEHCTBHE JOKAIBHOTO akTa m3gaeTcs nmpukas aupekropa LITKOJIbI.
JlokanbHBIE aKThl OPOPMIISIOTCS B BHJIC IPHIIOKEHHS K MPUKa3y. B mpaBoM BepxXHEM yIIy TaKuX
JIOKYMEHTOB THIIETCS CI0BO «lIpuioskeHne» ¢ ykazaHueM JaThl U HOMEpa U3aHus ITpUKasa.

3.12. B LIKOJIE co3narorcs yClIoOBUs Ui O3HAKOMJICHHUSI YYaCTHHUKOB 0Opa30BaTeIbHBIX
OTHONICHUH C JIOKATbHBIMU akTamH. O3HAKOMIIEHHE MOXKET OBITh MPOBEACHO IO MOAMNKCH B
Clly4asix, TNPEAYyCMOTPEHHBIX HOPMATUBHBIMH JOKyMEHTaMH, JHUOO MyTEM pa3MelleHus B
obmenoctymnHoM mecte (nHpopmarmonubiid cten IIKOJIbI, oduruanphsiii caiit IIKOJIBI).

3.13. M3meHeHHs B JOKAJIbHBIM aKT BHOCATCS MO Mepe Heoboxomumoctu. B ciywae
W3MEHEHWH B  HOPMATHBHO-TIPABOBBIX  aKkTaX  (emepasbHOTO,  PETMOHAIBHOIO  WJIU
MYHULMIAJIBHOTO ypOBHEM, u3MeHeHus B jokaibHbld akT LIIKOJIBI BHOCMTCS He mo3nHee 2-X
MECSIIEB CO JIHS UX OIMyOIMKOBaHUS.

IV. JOKYMEHTAJIbBHOE O®OPMJIEHUE

4.1. JlokanbHBI aKT JNOJKEH OBITh JTOKYMEHTaTbHO odopmieH. CTpyKTypa JIOKaJIbHOIO
aKTa JOJDKHA 00ECTIeYUTh JJOIHYECKOe pa3BUTHE TEMbI IIPABOBOTO PETYIUPOBAHUS.

4.2. O6mue TtpeOoBaHMA K O(OPMIICHHIO JIOKAJIBHBIX AKTOB BKJIIOYAIOT CIEIYIOLIHE
MIOJIOKEHUS:

- JIokanbHBINA aKT JOJDKEH COACPKAaTh HAMMCHOBAHHNC JIOKAJIBHOI'O aKTa U AaTy U3JaHU.
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- Ecmu T1pebyercst pa3bsiCHGHHE TIIeJied W MOTHUBOB MPUHSATHS JIOKAJIBLHOTO aKTa,
TO HEOOXO/IMMa BCTYIUTENbHAs 4YacTh — mnpeamOyna. [lomokeHUsT HOPMATUBHOTO Xapakrepa
B IIpeaMOyITy HE BKIIFOYAIOTCSI.

- HopmatuBHbIe npeanucanus OQOPMIISIOTCS B BHJE MYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKuMU TH(PpaMU C TOYKOH U 3arojOoBKOB HE WMMEIOT. [IyHKTBI MOTYT MOJpa3AeisThCS Ha
MOJITYHKTBI, KOTOPbIE MOTYT MMETh OyKBEHHYIO WJIH IU(PPOBYIO HyMEpaIuio. 3HAYUTEIBHBIE 110
00BbeMy JIOKAIBHBIE aKThl MOTYT JICIUTHCS HA TJIABBI, KOTOPHIC HYMEPYIOTCS PUMCKUMHU HITU
apaOCKkuMu 1udpamMu ¥ UIMEIOT 3ar0JIOBKH.

- Eciim B 5OKasibHOM akTe MPHUBOAATCA TaONMMIbI, TpaduKH, KapThl, CXEMbI, TO OHHU
oopMIIsIFOTCS B BUAE MPHUIOKEHHWH, a COOTBETCTBYIOLIME ITyHKTHI JIOKAJBHOTO aKTa JOJDKHBI
MMETh CCBUIKM Ha 3TU NPWIOKEHUSA. JIOKaIbHBIN aKT C MPUIOKEHUAMU JTOJDKEH UMETh CKBO3HYIO
HyMEpalnuio CTPaHULL.

- JIokanmbHBII HOPMAaTHBHBIM aKT H3J1araeTcs Ha TOCYJIapCTBEHHOM s3blke Poccuiickoin
denepanny U T0JKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAM.

- B rnokanbHBIX HOPMATHBHBIX aKTaxX JAIOTCS ONpEAENICHUS BBOJUMBIX IOPUAMYECKUX,
TEXHUYECKUX U JIPYTHX CIEHUAIbHBIX TEPMUHOB, €CIIM OHU HE SBISIOTCSA OOIEU3BECTHBIMH U
HeynoTpeOnsieMbIMU B 3aKOHoJarenbcTBe  Poccuiickoit  ®enepanun M perHoHaIbHOM
3aKOHOJIaTEIbCTBE.

4.3. Kax/apIii KOHKPETHBIH JIOKaIbHBINA aKT UMEET YCTaHOBJIEHHYIO dopmy. Odopmisercs
B cootBeTrcTBUU ¢ [[OCT P 7.0.97-2016 «Cuctema crannaptoB o uHbopManuu, 6UOIM0TeUHOMY
U u3garenbckoMmy JAeny. OpraHu3allmOHHO-PACIOpPSIUTENbHAsS JOKyMeHTanus. TpeGoBaHUs
K 0()OpMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHbIE aKThl MPOXOAAT MPOUEAYPY PETUCTpallid B CIEIHAIBHOM KypHAaJe.
OO0s13aTeNIbHOM  perucTpaluy  TMOAJIeKAT TOJOXKEHHS, TMpaBUiia, HWHCTPYKIUHM, TPUKA3bl H
pacniopsbkenusi  nupektopa  IIIKOJIBI.  Perucrpamuio  JIOKaJIbHBIX aKTOB — OCYILIECTBJISIET
OTBETCTBEHHBIN 3a BEJICHUE JEJIONMPOU3BOJICTBA COIJIACHO MHCTPYKUMHU IO JEIONPOU3BOJACTBY
B LIIKOJIBI. Peructpanus mosoxeHuil, MpaBuJl U UHCTPYKIIMH OCYIIECTBIISIETCS HE TMO3JIHEE IHS
ux ytBepxkaeHust aupekropoM LIIKOJIbI, npukazoB u pacnopspkenuid nupekropa LIKOJIbI — we
MO3/IHEE JHS UX U3JaHUS.

V. OCHOBHBIE TPEBOBAHMUS K IOKAJIBHBIM HOPMATHUBHBIM AKTAM

5.1. Cpenu nokanbHbix HOpMaTUBHBIX akToB I[IIKOJIBI BhICHIYyIO HOpHUIMYECKYIO CHITY
umeer Ycras, nodtoMy npunumaemsie B IIIKOJIE nmokanbHble HOPMATUBHBIE aKThl HE JOJKHBI
MIPOTHBOPEUUTH €€ YCTaBy.

5.2. HpI/I IMOATOTOBKE JIOKAJIBHBIX HOPMATHBHBIX AaKTOB, PCryJIHPYIOONINX CONHaIbHO-
TPYAOBBIC OTHOHMICHUS (HaHpI/IMep, KOJIJICKTUBHBIN AO0TOBOD, IIpaBuJia BHYTPECHHCT'O pacCliopsaKa U
I[p) CJICAYCT PYKOBOACTBOBATLCA PEKOMCHAAIUAMU O HUX.

5.3. [lonoxeHue AOIKHO colepkKaTh CIEAyIOIINEe 00s3aTeNIbHbIE PEKBU3UTHI:
- 0003HaueHNe BUJIa JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €r0 HAUMEHOBaHUE,
- rpu(Bl: IPUHATO, YTBEPKICHO, COTIACOBAHO;

- pEruCTpalOHHBI HOMED, TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHHUIO;
- TEKCT, COOTBETCTBYIOIINN €r0 HaUMEHOBAHUIO;

- OTMETKY O HaJIM4YMU MPUIIOKEHUS U COTIIaCOBAHUS.

5.4. IIpaBuna TOHKHBI COJIEpkKATh CIEAYIONINE 0053aTeNIbHbIE PEKBU3UTHI:
- 0003HaueHNe BU/Ia JIOKAJIbHOI'O HOPMATUBHOTO aKTa, €ro0 HAMMEHOBAHHUE;
- rpu(bl IPUHATHUSA U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOIINN €r0 HaUMEHOBAHUIO;

- OTMETKY O HAJIMYMU MPHIIOKEHHS;

Moanucano: CYXAYEBA FANMHA
CYXAIEBA  Betilbommenen:
TATIMHA oo eeroane
BAYECTABOBHA S it i

[lara: 2024.10.15 13:01:16 +0300°



- PETUCTPALIMOHHBINA HOMED.

9.5. MHCTpYKIIMU AOHKHBI COACPKATH CIACAYIOIIUE 00s13aTeIbHbIC PEKBU3HUTHI

- 0003HaueHNEe BU/A JIOKAJLHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHE;

- rpu(bl IPUHATHUS U YTBEPIKICHHUS,

- TEKCT, COOTBETCTBYIOIINN €ro HaUMEHOBAHUIO;

- OTMETKY O HAJIMYUH NIPUIIOKECHHUS,;

- PETUCTPALIMOHHBINA HOMED.

5.6. [ToctaHOBNIEHNE TOKHO COACPIKATH CIEAYIOMINE 00s3aTeIbHBIEC PEKBU3UTHI:
- 0003HaYeHNE BUIA JOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHHUE;

- MECTO U JIaTy IPUHSTHUS;

- TEKCT, COOTBETCTBYIOIINNA €r0 HAUMEHOBAHUIO;

- TOJKHOCTD, (haMUJINIO, MHULIMAIIBI U TIOANKCH JINIA, BBIHECILIETO TOCTAHOBIICHUE;
- OTTHUCK T€YaTH.

5.7. PemieHus AOKHBI COIEPKATD CIEIyIOIINE 00s3aTeIbHbIE PEKBU3UTHI:

- 0003HaYeHHNEe BU/1A JOKAJIbHOTO HOPMATUBHOI'O aKTa;

- MECTO U JIaTy MPUHSTHS;

- TEKCT;

- TOJKHOCTD, (haMUJINIO, MHUIIUAIBI U TIOATKCH JIUIIA, IPUHSBILETO PEIIECHUE;

- OTTHCK TeYaTH.

5.8. Tlpuwka3zbl W pACIOPSOKEHUS JIOJDKHBI COJEPXKATh  CIICAYIONUE O0s3aTeIIbHBIC

PEKBU3UTEI:

- 0003HaueHNe BUIA JOKAJIbHOTO HOPMATUBHOI'O aKTa, €ro HAUMEHOBAHHUE;

- MECTO U JIaTy MPUHSTHS;

- pPETUCTPALIMOHHBIN HOMED;

- TEKCT;

- IOJDKHOCTB, (paMIIniio, MHAIHAIIBI ¥ ioanuch pykopoautens [IIKOJIBI.

[Ipukassl u pacriopspkeHus BeIoHAOTCS Ha 6manke [IIKOJIBI.

5.9. IIpOoTOKOIBI M aKTHI JOJKHBI COAEPKATH CIEAYIOUINE 00513aTeNbHbIE PEKBU3UTHI:

- 0003HaYeHNEe BUIA JJOKAJIbHOTO HOPMATUBHOI'O aKTa;

- MECTO U JIaTy MPUHSITHS;

- HOMeED;

- CIIUCOK MPUCYTCTBYIOIIHNX;

- TEKCT, COJepXalluii TOBECTKY MHs, OINUCaHHe XOJa, IMOpSIKa U MPOILETypHI
COBEpIIAEMbIX OMNPEICIICHHBIX (FOPUIUYECKH 3HAYUMBIX) JEHCTBUN IHMOO OTCYTCTBHE
oTpeieTICHHBIX (PaKTOB;

- JIOJDKHOCTb, (aMIUIMIO, WHUIUANBI W TOJIMNUCh JHIa (JUI), COCTABUBIIMX WIH
MPUHUMABIIIHNX y4aCTHUE B COCTABICHUHU MTPOTOKOJIA WIIM aKTa.

5.10. Metoandeckue PEKOMEHAAIUU MOOJDKHBI COACPIKATH CJICAYIOIIUC 00s13aTeNbHbIC

PCKBU3UTEHI:

CYXAYEBA
FATIMHA
BAYECITABOBHA

c=RU, 0=TOCY]
OBLEOBPASOBATENLHOE YUPEMAEHVE
“CPE[IHS

- 0003HaUeHHUE BH/JA JIOKAJIbBHOI'O HOPMATUBHOI'O dKTa, €I'0 HAUMCHOBAHUC,
- MCCTO U JATy IIPUHATUA,

- TCKCT, COOTBGTCTBYIOH_II/Iﬁ €ro HaMMCHOBAHUIO H coz[epn(amnﬁ YKa3aHu€¢ Ha BHUQA,
HaMMCHOBAHUC W ATy MNPUHATHA IIpaBUJI HWIIN PIHCprKI.[PIfI, HOPMBI KOTOPBIX
Pa3BACHAIOTCA, KOHKPECTU3SUPYIOTCA nin ACTAIIU3UPYIOTCA METOJUYCCKHMHU
PCKOMCHAAUAMU

Moanucano: CYXAYEBA FATIMHA
BSAUECNABOBHA
DN: cn=CYXAYEBA FAIMHA BAYECTIABO!

BHA,
/OAPCTBEHHOE BIO[DKETHOE
IKOMA Ne 62 TOPOLICKOT

0
OKPYTA MAKEEBKA" IOHELIKOM HAPOIHOM
PECMYBIVKI mail.iu

W, email=sh62.makeevka@;
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-  JOJDKHOCTh, aMWwins, WHUIMAIG Jua (i), COCTABUBIIMX METOJUYCCKHE
PEKOMEHIalluH.

5.11. TIporpaMMBbl ¥ TJIAHBI TOJKHBI COZIEPKATh CIEAYIONINE 0053aTeIbHbIE PEKBU3UTHI:
- 0003HaueHNe BU/A JIOKAJLHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHE;

- MECTO U JlaTa MPUHATUS;

- TEKCT JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOLUI €r0 HAUMEHOBAHHUIO.

5.12. JlomkHOCTHAS MHCTPYKIIHS paOOTHUKA JOJDKHA COJICPIKATh CIICIYIONINE PA3IeiIbl:
- 00IIIME MOJIOKECHUS;

- OCHOBHBIC 33/1a4H, [IPaBa, MPEAOCTABIISIEMbIE PAOOTHHUKY U €0 00S3aHHOCTH;

- B3aUMOJCUCTBUS;

- OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBITIOJHEHNE (HEUCTIOIHEHNUE)
00s13aHHOCTEH, IPETyCMOTPEHHBIX TOJDKHOCTHOM HHCTPYKIIUEH;

- TpeOoBaHus K paOOTHHKY.

VI. HOPAAOK NPUHATUA U YTBEPKAEHUS JTOKAJIBHOT'O
HOPMATHUBHOI'O AKTA

6.1. JlokanbHBIi HOPMATUBHBIA aKT, MPOMICAINIMHA NPOBEPKY Ha JIUTEPaTypHO-
CTHJIMCTUYECKY0 T'PAMOTHOCTh M IPABOBYIO JKCIEPTHU3Y, A TakKXKe IMpOLEAypy COIrIacOBaHUS,
MTOJIEXKUT MPUHATHIO U yTBepkAeHHI0 pykoBoautenem LIIKOJIbI B cooTBeTcTBUM C Y CTaBOM.

6.2. Jlokanbable HOpMatuBHBIE akThl [IIKOJIBI moryr mpuHMMAaThCs pPYyKOBOIUTENEM,
obmM cobpannem TpynoBoro kosuiektuBa, Coserom I[IIKOJIBI, Ilemarormuyeckum coBeTOM.
Mertoaunueckum coBetoM, opranom camoynpasiienus [IIKOJIbI, HageneHHbIMUA OJTHOMOYHUSIMH 10
MPUHATUIO JIOKAIBHBIX HOPMATHBHBIX akTOB B cooTBeTcTBMM ¢ YcrtaBom IIIKOJIbI, — mo
[peaMeTaM UX BEACHUS U KOMIIETEHUUN.

6.3. Ilpm mNpUHATHM JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, 3aTPAarvBalOIUX IIpaBa
oOyuaronuxcs, yunuTbiBaercsi MHeHHe Cosera oOyuaromuxcs, CoBeTa poauTtesneil o0ydaromuxcs
(3aKOHHBIX MPEJICTABUTEIICH ).

6.4. He momiIcxKar MPUMCEHCHUIO JIOKAJIbHBIC HOPMATHUBHBIC AKThHI, YXYIIAOIIUC
ITOJIOKCHUC  YUYACTHUKOB 06p330BaTeJIBHBIX OTHONIICHUH  IIO CPaBHCHHIO C TpPpYAOBBIM
3aKOHOAATCJIILCTBOM, KOJUJICKTHMBHBIM JOI'OBOPOM, COIVIAIICHHUAMH, a TaKXKC JIOKAJIbHBIC AaKThI,
IIPHUHATHEIC C HAPYHICHUEM IIOpAAKA Y4€Ta MHCHUA IPCACTABUTCIILHOI'O OpraHa.

6.5. Ilpomeammii npouexypy HPUHATHS JIOKAIbHBIM HOPMATHUBHBIN aKT YTBEPXKAACTCS
pykoBoautenieM [IIKOJIbI. ®akt yrBepxkacHus opopmisiercs npukazom pykooautens [IIKOJIbI,
3aBEPEHHBIH €ro MOANUCHIO.

6.6. JIokanbHBIM HOPMATUBHBIN aKT BCTYMAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIH0O,
B ClIy4ae OTCYTCTBHS TaKOr'O yKa3aHUs, [0 UCTEUYECHUU 7 KaJeHAApPHBIX THEH C AaThl MPUHSITUS
JAHHOTO JIOKAJIbLHOI'0 HOPMATUBHOrO akTa. J[aToi NMPUHATHS JOKAIBHOI'O HOPMATHBHOTO AaKTa,
TpeOytormiero yreepxkaenus pykooautenem [IIKOJIbI, sBnseTcs nata Takoro yTBEpKICHHUS.

6.7. Ilocne yTBEpk ACHUSA JIOKAIBHOIO HOPMATUBHOIO aKTa IIPOBOJUTCS IpoLEeAypa
O3HAKOMJIEHUS C HUM YYaCTHHUKOB 00pa30BaTeIbHBIX OTHOUIEHUH, Ha KOTOPBIX PACIpPOCTPaHSIIOTCS
MIOJIOKEHHUST JAHHOTO  JIOKAJBHOIO HOPMATUBHOTO akTa. (O3HAKOMIIEHHME C  JIOKAJbHBIM
HOpPMAaTHUBHBIM aKTOM O(OpMIsieTcs B BHJE MOJIMCU O3HAKOMIISIEMbIX JIMII C YKa3aHUEM JaTbl
O3HAKOMJIEHHUSI Ha OTJEJIHOM JIUCTE O3HAKOMJICHHUS, NMPHJIaraéMoM K HeMy, JHO00 B OTJAEIbHOM
KypHane. O3HaKOMJICHME C JIOKaJbHBIM aKTOM MOXET OBbIThb TaKKe IPOU3BEICHO IyTeM
HanpaBJIeHUs Ha AEKTPOHHYIO nouTy padoTHHkoB [IIKOJIBI.

6.8. JIokanpHBIE HOPMATHUBHBIE AKTBHl MPOXOAAT MPOLEYPY PETHCTPALMM B CHELUAIBHOM
KypHae.

Moanucano: CYXAYEBA FANMHA
CYXAIEBA  Betilbommenen:
TATIMHA oo eeroane
BAYECTABOBHA S it i
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6.9. O06s13aTeNnbHON PEruCTPalUU TOJIEKAT MOJI0KEHHUS, TIPAaBUIIa, HHCTPYKLUH, TPUKA3hI
u pacnopspkenus pykooaurens HIKOJIBI.

6.10. Perucrpainuio JIOKaJbHBIX HOPMATUBHBIX aKTOB OCYLIECTBJIIET OTBETCTBEHHBII
3a BEJICHUE JICJIONPOU3BO/ICTBA COIIaCHO MHCTPYKIMU 110 jenonpou3soictey B [IIKOJIE.

6.11. Peructpauus moysioxxeHuid, NpaBuwJl U UHCTPYKLUNA OCYLIECTBIISIETCS HE MO3HEE JHS
ux yrepxaeHus pykosoguteneMm LIIKOJIbI, npuka3os u pacnopsbxenuit pykooaurens LIIKOJIbI
— HE IIO3JHEE IHS UX U3JIaHHUs.

6.12. YTBepKICHHBIH JIOKATBHBIA aKT MOJUICKHUT OIMYOJIUKOBAHHUIO Ha O(HUIIMATIBLHOM CaiTe
HIKOJIBI B Teuenue 10 (necsaTu) KaaeHAapHBIX AHEH.

VIL TIOPSIIOK BHECEHUSI U3MEHEHUA 1 TOITOJTHEHUI
B JIOKAJIBHBIE AKTbI

7.1.B )IGI\/JICTBYIOIHI/IG JIOKAJIbHBIC aKTbl MOT'YT OLITh BHECEHBI M3MEHEHUS U JOIIOJIHCHUA.

7.2. IlpenyioxkeHne 0 BHECEHMM M3MEHEHMM MOXET MCXOAWUTH OT JItoOOro opraHa M JMua,
KOTOpBbII cornacHO HacrosmeMmy [lomoXeHHI0 HMMeeT NpaBO CTaBUTh BOIPOC O pa3paboTke
Y IPUHITUN COOTBETCTBYIOLIETO JIOKAJILHOTO aKTa JM00 YTBEPKAaTh 3TOT JOKYMEHT.

7.3. Tlopssmok BHeceHWsS W3MEHEHHWU W JomoNHEeHWH B JokaibHble akThl LITKOJIbI
ONpENeNAeTCs B CAMHUX JIOKAJIbHBIX akTaxX. B OCTanbHBIX Cllydasix HM3MEHEHUS M JIOTOJTHEHHUS
OCYIIIECTBIISIOTCA B CIEAYIOIIEM MOPSIKE:

* BHECCHHE HW3MCHECHUM H }IOHOHHeHI/Iﬁ OCYHIECTBIAACTCA B HOPAAKE, YCTAHOBJIICHHOM B
JIOKaJIbHOM HOPMATUBHOM aKTC, HAa OCHOBAHUH KOTOPOI'0 BHOCATCA NU3MCHCHHUA,

® U3SMCHCHUA MW [JOIIOJHCHHA B JIOKAJBbHBIC AaKTBI: IIOJIOKCHHA, IIPUHATHIC 0e3
COIIaCOBAaHHUS C OpraHOM YIIpaBlIeHUS (CaMOyMpaBieHMsI), MpaBuila, MHCTPYKIUH, TPOrPaMMBI,
IJIaHbl, TIOCTAHOBJIEHUS, penieHus, npukasbl U pacropsbkenus LLIKOJIbI, BHOcSTCSA myTeM u3gaHust
MpUKa3a IUPEKTOpa O BHECEHUW U3MEHEHUN WM JIOTIOJIHEHUH B JIOKAJIbHBIM HOPMATHUBHBIH aKT;

* U3MEHEHHUS U JOMOJHEHHUS B MOJOXKEHUsSI, MPUHSITHIE MOCIE COMIACOBAHUS C OpPraHOM
roCyAapCTBEHHO-O0IIECTBEHHOTO YIpaBICHUs (CaMOYIpaBICHUS), BHOCATCS IIyTeM U3JaHUS
npuka3za nupekropa IIIKOJIbl o BHeceHMHM M3MEHEHMH WM JOMOJHEHW B JIOKAJIBHBIA aKT C
MIpeBapUTEIbHBIM MOJIYYEHUEM OT HETO COINIACHS.

7.4. JlokanpHble HOPMATHUBHBIE aKThl MOTYT OBITh TJOCPOYHO W3MEHEHBI:
* B ClIyyae BHECEHHUA U3MEHEeHUH B yupenutenbubie TokyMmeHTsl [IIKOJIbI;

* IS TpPHUBENEHUS B COOTBETCTBUE C H3MEHEHHBIMU B ILIEHTPAIM30BAHHOM IOPSIKE
HOpMaTHBAaMHU O TPYE;

¢ IIO pe€3yibTaraM arTeCTaluun pa6oq1/1x MCCT.

7.5. UsmeHenus u JOIIOJIHCHHUA B JIOKAJIbHBIM aKT BCTYIIAKOT B CUJIY C HA4Thl, YKa3aHHOﬁ B
IIpUKa3€¢ 0 BHCCCHUU W3MEHEHUN WIN JIOTIOJITHEHUN B JOKaJbHBIN HOpMaTI/IBHHﬁ aKT, a B ClIy4dac
OTCYTCTBUA YKa3aHUSA B HEM HATbl — IO HCTCUCHHIO 7 KaJICHAAPHbIX JIHEW C JaThl BCTYIIJICHUA
IIpUKa3a O BHCCCHHUHA W3MEHEHHH WIIH JIOTIOJTHECHUM B JIOKaJIbHBIHA aKT B CUIly.

7.6. UsMenenus u JOIIOJIHCHUS B IPCANNCAHUA H Tpe6OBaHI/I${, IIPOTOKOJIbI M AaKTHhI,
MCTOAUYCCKHUEC PCKOMCHIAINH, AKTbl O IIPU3HAHUHW JIOKAJIbHBIX AKTOB YTpAaTUBIIHWMU CHITY, HC
BHOCATCA.

Vill. OTBETCTBEHHOCTb

8.1. 3a HeuclomHEHHME WIM HEHa/JIeXKalllee HCIOJIHEHHEe TpeOOBaHMM, yCTaHOBJIEHHBIX
B nokanpHbIX akrax LIKOJIbI, corpynauku LIIKOJIbI HECyT OTBETCTBEHHOCTH B COOTBETCTBUH C
YcraBoMm, TpyaoBbIM KoaekcoM Poccutickoit @enepanuu.
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8.2. 3a HeucmoNHEHHE WM HEHa/JIeXKallee HCIOMHEHHE O0sS3aHHOCTEH, yCTaHOBICHHBIX
nanubiM [lonoxenuem, pabotauku LIKOJIBI, yuactByromue B pa3pabOTKe JOKaJbHBIX aKTOB,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JEMCTBYIOLIUM TPYAOBBIM 3aKOHOJATEIBCTBOM.

IX. ITEHCTBHUE JOKAJIbHBIX AKTOB

9.1. Jlokansubie aktbl IIIKOJIBI neiictBytor Tombko B mpeaenax LIIKOJIbI u He Moryt
perynupoBaTh oTHOIIeHUs, ckiaasiBatonuecs Bue [IIKOJIbI.

9.2. Jlokanbubie aktel LHKOJIbI yTpaunBator cuity (OTHOCTHIO MIIM B OTJEIBHOW YacTh) B
CIICAYIOIUX CITy4asx:

- BCTYIUICHUEC B CUJIY aKTa, IIPU3HAIOIICTO I[aHHLIﬁ JIOKAJTLHBIA aKT YTpaTUuBIIUM CHUITY,

- BCTYIUIEHHE B CHJIy JIOKQJIbHOTO aKTa OONbllIel IOPUINYECKON CHIIbI, HOPMbI KOTOpPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JTAHHOTO JIOKAaJIbHOTO aKTa;

- INPU3HAHUE CYJIOM WM HMHBIM YIOJIHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOW BIIACTH
nokanpHoro akra IIIKOJIbI npoTtuBopevaiium AeHCTBYIONIEMY 3aKOHOIATEIbCTRY.

9.3. Jlokaneusiii akT LLIKOJIbI, yrpatuBimmii cuity, He IMOUICKHUT UCTIOIHEHHIO.

X. SBAK/IIOYUTEJBHBIE ITOJOKEHU A

10.1. Hactosimiee IlomoxxeHne O JTOKATBHBIX aKTaX SIBISETCS JIOKAJHHBIM HOPMAaTHBHBIM
aktoM, npuauMaeTcs Ha Ilemarormueckom cosete ILIIKOJIBI n ytBepkmaercs (b0 BBOIUTCS B
neiicreue) npukazom aupektopa HIKOJIBI.

10.2. Bce u3MeHeHUs | JIONOJHEHUS, BHOCUMBIC B HacTosmee [Tonoxenue, opopmisrores
B MHChbMEHHOW ¢OpME B COOTBETCTBHHM JICUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

10.3. ITonoxenue o nokanbHbIX aktax [IIKOJIbI npuHuMaeTcst Ha HeonpeaeaeHHbIN CPOK.
N3menenus u pononHeHus K [1onokeHUI0 MPUHUMAIOTCS B TIOpsIKe, TpexycMoTpeHHoM 1. 10.1.
Hactosmero IlonoxeHus.

10.4. ITocne npunstus [lonoxenus (Wi U3MEHEHUN U JOTIOJTHEHHH OTICIBHBIX MTyHKTOB
U pa3/iesioB) B HOBOM pelaKkIMK NMpeAbIAyIIas pedaKiys aBTOMaTHYECKH YTPauyUBaeT CHITY.
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